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Dr. A. Q. Khan School & College

Bahria Town, Phase 8, Islamabad, Pakistan
No: D/\QKS&C/Eslb/Emp/Z

023

To:  Fauzia Sikandar
House No. 1050, Street No. 8, Overseas 6
Bahria Town Phase 8, Rawalpindi

Subject: Employment Offer

, I o . et m
With reference to your CV / application and successive interview / demonstration, [a

pleased to offer you employment under the terms of service described in the following paragraphs:-

a, Designation Teacher (English)

b. Salary : Rs. 45,000/- pm (Annual increments wef Sep 2024 as per policy)
C. Joining Date : May 23, 2023 :

d. Free pick & drop facility will be provided on designated routes of College Transport.
e. Provident Fund

(1) Employee’s share - 10 % of basic pay (50 % of gross salary is basic pay).
(2) Institutional share - Equal to employee’s share
Note: Institutional share will be payable @ 50 % after a minimum service of

3 years, @ 75 % after 4 years of service, and @ 100 % after 5 years of service.

£ You will be on probation for a period of one year. First three months of probation
period are considered as trial period during which your employment can be terminated
without any notice.

g. On successful completion of probationary period of one year, you will be confirmed
as a regular employee and thereafter your employment may only be terminated on 30
days’ notice or 30 days salary in lieu thereof from either side. However, no notice will
be given by the institutions nor any salary in lieu be paid in the event of termination

of services on disciplinary grounds / misconduct.

h. You will be entitled to summer & winter vacations salary after completion of one year
of satisfactory service. Absence without prior approval / intimation will be considered

as an act of indiscipline and leave without salary.

i You will be bound to follow all rules and regulations of this institution in vogue in
true letter and spirit at the time of your appointment or promulgated / amended

subsequently as and when deemed necessary by the institution.
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